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In the past,  al l  overt ime earned by a non-exempt employee and chargeable to a sponsored account was
f irst  charged to a departmentalaccount and thereafter re-al located via the cost t ransfer process to the
specific project or projects on which the overtime was incurred. Effective with BW 15 pay period (7/3-
7116l overt ime wi l l  be charged direct ly to the sponsored project or projects using the same al locat ion
percentages as the affected employee's regular t ime payrol l ,  which may include non-sponsored support
as wel l .  For example, i f  a non-exempt employee's hourly pay is charged 50% to Sponsored Project A,
30% to Sponsored Project B, and 20%to a non-sponsored account,  each hour of overt ime wi l l  be
charged 50% to Sponsored Project A,30% to Sponsored Project B, and 2O%Io the non-sponsored
account as wel l .  This methodology for charging overt ime sat isf ies our obl igat ions under appl icable
federal  regulat ions and OMB cost circulars.

Notwithstanding this change, there may be special  c ircumstances when overt ime is caused by a specif ic
project or projects in a manner that di f fers from the employee's regular t ime salary al locat ion. In such
instances, a cost t ransfer to capture the distr ibut ion of overt ime effort  is appropriate, but must be
suitably documented both to establ ish the reasonableness of the specialal locat ion and to provide a
sol id audit  t rai l .  Fiscal expediency (e.g.,  c lear ing def ic i ts or spending down avai lable funds),  is not a val id
basis for a special  al locat ion. HR Payrol l  Analysts should establ ish a cost al locat ion at the
"worker/posit ion/earning" levelfor overt ime/overt ime premium and double t ime/double t ime premium
earnings. Al l  payrol l  expense requests for this purpose should be submitted to Universi ty Payrol l
Services, who wi l l  coordinate approval f rom Sponsored Projects Account ing (SPA).

Please keep in mind that certain sponsors do not al low overt ime to be charged at al l .  Therefore, i t  is
cr i t ical  for al l  researchers and research administrators to famil iar ize themselves with the terms and
condit ions appl icable to their  awards in order to ensure compl iance with sponsor requirements.

Final ly,  meal and rest per iod sanct ions, which are paid when a non-exempt employee does not receive
required meal and/or rest per iods, are never al lowable charges to sponsored research accounts. SPA
wil l  remove al l  such charges from sponsored accounts and transfer them to the appl icable school or
Dean's account via a journal voucher.

Thank you for your cooperat ion. l f  you have any quest ions regarding payrol l  processing, please contact
Universi ty Payrol l  Services. l f  you have quest ions regarding federal  requirements with respect to the
charging of overt ime, please contact the Off ice of Financial  Analysis at (213) 821-1937.
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